
 
 

 
 

North Carolina Botanical Garden Seeking Digital Images of Southeastern Plants 

The North Carolina Botanical Garden (NCBG) is building an extensive collection of digital images of plant 
species native to the southeastern and mid-Atlantic U.S.  Photographs are being used in several long-
term projects including:  

• The FloraQuest website (http://floraquest.org), an online illustrated resource of information on 
Southeastern plants, which includes an Image Gallery as well as information on identification, 
distribution, habitat, and abundance of plants in the southeastern United States, and 

• A series of apps, field guides, and flora with keys, descriptions, and other tools to identify and 
learn about plants of the southeastern United States. 

We welcome your contributions of high-resolution photographs for use in these projects! 

Below you will find a description of Image Requirements for image contributors, the NCBG Image Use 
Policy that governs the use of contributed images, and an Image Contributor Form that must be signed 
and returned to NCBG. Please read this information carefully and contact Michael Lee 
(michael.lee@unc.edu) with any questions or to become an image contributor. 
 

IMAGE REQUIREMENTS 

• Images in digital format must be high-resolution JPEG or TIFF files. 
• The minimum size of your image must be 1800 pixels wide on one side. This pixel dimension 

translates to a 6-inch image at 300 pixels per inch (ppi) or 25-inch image at 72 pixels per inch 
(ppi), approximately 6 to 8 MB for TIFF files or 1 to 2 MB for JPEG files.  

• Please check the pixel dimensions of all images to ensure that they meet this minimum size. If 
your files are larger than this, that is preferable. Do not resize your images for any reason.  

• If you would like to contribute slides, please contact us; do not scan the slides yourself. 
• Images must be in RGB or Adobe 1998 RGB color profile. Do not convert your images to a CMYK 

color profile.  
 

NCBG IMAGE USE POLICY 

The North Carolina Botanical Garden’s (NCBG) online Image Gallery is not designed for commercial use 
or publication. A variety of organizations and individuals have contributed photographs to the Image 
Gallery and these contributors maintain copyright and dictate use of their images. 

The images contained within the Image Gallery are made available on our website under the conditions 
outlined in this policy. By accessing or downloading images contained in the Image Gallery, the user 
acknowledges they have read this policy and agrees to abide by the conditions of the image use policy. 
Questions about this policy should be directed to the NCBG Communications Manager. 

Restricted/Unrestricted Images: Restrictions for image use are posted under Image Information on each 
image's detail page. Images designated as restricted are only available for use by the North Carolina 



 
 

 
 

Botanical Garden. Those images designated as unrestricted (by far the majority) are available for the 
uses defined below. 

Educational Use: Educational institutions may download, reproduce and use NCBG images and 
associated captions in the preparation of course or instructional materials by teachers or students for 
non-profit educational activities. Express permission for such use is not required. 

Scientific Use: NCBG images are released in response to public interest in native plants. Please use 
caution if using these images for scientific research. Many images have not yet been validated, and may 
contain errors which would compromise their use for scientific purposes. The text captions of NCBG 
images are not peer reviewed scientific literature, and should not be treated as such. Image caption text 
is not to be used without permission from NCBG, requested in writing. 

Personal Use: Individuals may download, reproduce and use NCBG images and associated captions 
posted on the web for personal, noncommercial purposes. Express permission for such use is not 
required. 

News Media: News media may download, reproduce and use NCBG images and associated captions in 
news reporting or documentaries on NCBG projects and programs. Express permission for such use is 
not required. 

Commercial Use: Permission to download, reproduce, use, and distribute NCBG images for commercial 
purposes, other than news reporting as described above, must be requested from NCBG. 

Image Credit: All images should bear the following credit: "Photographer Name, North Carolina 
Botanical Garden" 

 
 

  



 
 

 
 

IMAGE CONTRIBUTOR FORM 
 
The North Carolina Botanical Garden (NCBG) and contributor agree to abide by the following 
conditions regarding image use and attribution:  
• Contributors will be properly credited whenever an image is used.  
• Contributed images will be made available for use under the conditions outlined in NCBG’s 

Image Use Policy.  
• NCBG may size, format, crop, color correct, and store contributed images.  
• NCBG reserves the right not to publish a contributed image on the garden’s website.  
• Contributed images remain the property of the contributing photographer unless otherwise 

designated in writing by the photographer. 
 
In addition to use online, the NCBG uses images in its publications, communications, public 
relations, and in educational and other programs. By signing this agreement, the contributing 
photographer agrees to allow the North Carolina Botanical Garden unrestricted use of the 
contributed images. 
 
 
Contributor Name (please print): 
 
Address: ______________________________________________________________ 
 
City: _________________________ State: ___________________ Zip: ____________ 

 

Phone: __________________________ Email: ________________________________ 

	
Signature _________________________________________ Date __________________  
	
We offer our contributing photographers the opportunity to include a short biographical statement 
describing how and why they became plant photographers to enhance the experience of exploring the 
Image Gallery and help visitors to understand what motivated our contributors. The biographical 
statement usually ranges in length from two or three sentences up to a paragraph. 

Biographical Statement: 

	
	
	
	

Once form is completed and signed, email to Michael.lee@unc.edu 


